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PURPOSE of the ATHLETIC HANDBOOK 
 
This guide is published to direct administrators, supervisors, and coaches in administering and interpreting the 
athletic program of Champion Local Schools. 
 
A major concern of this publication is to:  (1) present a framework that will enhance a quality program of 
interscholastic athletics, which coincides with the overall education program:  and (2) stress the ethical and 
professional practice of coaching and administering interscholastic athletics 
. 

PHILOSOPHY AND OBJECTIVES 
 
The intent of interscholastic athletics in the Champion Local Schools is to offer opportunities for athletic 
participation for all boys and girls in junior and senior high schools and to satisfy and further their interest for 
competitive athletics by developing a comprehensive program well-supervised to meet the biological, 
psychological and sociological needs of all participants. 
 
It should seek to develop standards and attitudes that will enhance individuals to function more effectively in 
their environment. 
 

OBJECTIVES 
 
 1.  To maintain a sound athletic program on the basis of education justification. 
 
 2.  To establish a knowledge, appreciation of, and respect for the practice and self-discipline   
      required to perform well-executed skills in the participants chosen sport. 
 
 3.  To increase each participantÕs understanding and appreciation for all sports. 
 
 4.  To enrich each individual as an athlete and as a person. 
 
 5.  To develop pride, competitive spirit and participation in sports to the fullest of oneÕs ability. 
 
 6.  To stress fundamentals and team play throughout the program. 
 
 7.  To put into effect and uphold all rules of good sportsmanship and conduct. 
 
 8.  To encourage all boys and girls to participate in sports. 
 
 9.  To emphasize and encourage the importance of good scholarship. 
 
10. To develop moral, ethical, social, and spiritual values. 
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ASSOCIATION AND LEAGUE MEMBERSHIP 

 
 
Champion High School and Middle School shall conduct interscholastic-athletics under the rules prescribed by 
the National Federation of High School Athletic Associations and the Ohio High School Athletic Association of 
which it shall be a member. 
 
Champion shall be a member of the All American League effective with 2008-2009 school year.  As a league 
member, the district shall abide by all the rules and regulations of that conference. 
 

 
ORGANIZATION AND STRUCTURE OF ATHLETIC GOVERNING BODY 

 
 
The Board of Education shall approve and adopt the athletic policies governing athletics and any changes 
proposed subsequent to their adoption. 
 
 
SUPERINTENDENT 
The superintendent shall be in general supervisory control of the athletic program and shall submit to the board 
reports, proposal and recommendations as the board or staff feels advisable or may request. 
 
 
PRINCIPALS 
The principals shall assist the superintendent and shall be directly responsible to the superintendent of school 
for directing and administering the athletic program. 
 
 
ATHLETIC DIRECTOR 
The athletic director shall coordinate the athletic program and will be directly responsible to the principal. 
 
 
ATHLETIC COUNCIL 
The Athletic Council will act as an advisory body to the superintendent of schools in regard to policies and 
procedures concerning athletics. 
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ATHLETIC COUNCIL ORGANIZATION 
 
 
ADMINISTRATIVE ORGANIZATION 
The name of the organization shall be the Champion Athletic Council 
 
 
MEMBERSHIP 
The Champion Athletic Council will be composed of the following members: 
 

1. Athletic Director 
2. High School Principal 
3. All head coaches 
4. Two representatives from the Board of Education 
5. Parent District Support Organization representatives (athletic organizations) 
6. Assistant to the Athletic Director 

  
 
PURPOSE 
The purpose of the Council is: 
 
 1.   Promote the interscholastic sports programs of Champion Schools. 
 2.   To maintain and improve communication among the students, coaches, faculty,          
        administration, Board of Education and the public. 
 3.   To evaluate the interscholastic athletic program. 

4.   To maintain uniform athletic policies consistent with sound education aims and           
        objectives. 
 5.   To act in an advisory capacity in the development of policy surrounding the           
       administration of the athletic programs in the Champion Local Schools. 
 6.   To develop a long-range program for the development and extension of facilities for  
                  each sport. 

7. To unify coaching objectives and interests in regard to the total program and to  
                  determine what relationships should exist among coaches consistent with the  
                  educational aims and objectives of the total athletic program. 
 8.   To contribute to safeguarding the health of the participants in the athletic program. 
 9.   To evaluate standards of sportsmanship which will cultivate friendly relationships   
       among all sports. 

10.   To develop and review the athletic handbook. 
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ATHLETIC COUNCIL MEETINGS 
 
Schedule:  
The Champion Athletic Council shall meet the second Wednesday of the month in  
 

!  AUGUST 
!  NOVEMBER & 
!  MARCH 

 
Meeting Time &Location: 
Council meetings will begin at 6:00 p.m. in the high school library.  The Chairperson may call additional 
meetings.  All meetings will be called through the office of the high school Athletic Director.  
 
Written Notice of Council Meetings:   
The Athletic Director shall send written notice of meetings to council members, one week prior to the meeting 
date. 
 
Agenda, Minutes/Attendance  
The AD is responsible for sending a copy of the agenda, minutes and attendance list to the Supt. within 1 week 
of the council meeting. 
 
 
 
Council Member Responsibilities:   
      Athletic Director: 

o The high school Athletic Director will be responsible for the meetings, prepare the agenda and appoint 
a recording secretary.  

o The athletic director will be responsible for regular financial reports. 
o Submit a copy of the agenda, minutes, attendance list to the Superintendent following each council 

meeting.  Superintendent will forward to all board members.   
 
High School Principal: 
o The high school principal will carry out the chairperson duties if the AD is absent 
 
Head Coaches: 
o Head coaches are required to attend two (2) out of three council meetings during the year or forfeit their 

clinic budgets. 
 
Parent District Support Organization Representatives:  
o Each P-D Support Organization is required to have the President or designee attend (2) out of three 

council meeting during the year in order to meet booster club approval for the following year.  
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DIVISIONS OF RESPONSIBILITY 

 
BOARD OF EDUCATION 

o The Board of Education shall approve and adopt the athletic policies governing the athletic program in 
Champion Local Schools and shall approve any changes proposed subsequent to their adoption. 

 
 
SUPERINTENDENT 

o The Superintendent shall act as final administrative authority and shall be consulted in all matters 
concerning athletic policy. 

o It is the responsibility of the Superintendent to keep before the public at the Board of Education 
information and details concerning the athletic program. 

 
 
PRINCIPAL 

o By OHSAA Constitution and Rules, the administrative head of the school (principal) shall be held 
ultimately responsible to the OHSAA in all matters pertaining to the interscholastic athletic activities 
involving his/her school. 

o The principal shall work at the direction of the Superintendent in carrying out school athletic policy and 
shall be in immediate charge of all athletic personnel. 

 
o The principal should thoroughly understand the athletic program. 

 
 

o He/She should act as a link between the athletic program and the remainder of the faculty and the 
student body. 

 
 

o Chief among the details for which the Principal is responsible is that of eligibility of the athletes. The 
eligibility will consist of the following: 

 
  1.  A birth certificate (or other accepted proof of date of birth) from each athlete. 
  2.  See that no athlete is permitted to play or practice who is not eligible because         
       of disciplinary difficulties. 
  3.  Certify that each athlete is eligible according to residence and scholastic         
       requirements. 
  4.  Appropriate physical card is on file. 
 

o The High School Principal & Athletic Director will have responsibility for an annual evaluation of head 
coaches. 
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COACHING DEMEANOR 
 
 
 

APPEARANCE  First judgments will be greatly enhanced by being neat, clean-cut and    
       appropriately dressed. 
 
LEADERSHIP         Be a leader. Teach leadership, act respectfully and command respect    
   from athletes. A team exhibits its coachÕs personality. 
 
CONFIDENCE         Exude self-confidence.  Avoid arrogance but BE POSITIVE. 
 
SPORTSMANSHIP Practice self-control, teach play self-control and discourage     
       unsportsmanlike acts. 
 
PROFESSIONALISM Exhibit a professional attitude, avoid lectures and antics which incites    
   players and fans.  (For example-throwing, hitting, kicking) 
 
RESPECT  Officials Ð No baiting, taunting, or harassment 
          Coaches Ð assistants and opponents 
          Players (team and opponents) 
 
 
ETHICAL  Conduct self in a truthful and forthright manner 
 
TEAM   Prevent confrontations (Preparedness and anticipation) 
   Be FAIR to all your players 
   NO unnecessary physical contact with players 
   BE POSITIVE, avoid negativism and humiliation. 
   NO use of profanity or belittling. 
 
SCHOOL  Follow the chain of command 
   Encourage all school spirit such as band, cheerleaders, etc. 
    Support ALL CHS activities 
   Not permitted to use school facilities for personal use 
 
 
COURTESY  politeness and professional in dealings with students, parents and community 
 
COOPERATION 
 
LOYALTY  In behavior and speech, display loyalty to your employer, the Champion Board of  
   Education and to the administration that recommended you for employment 
 
SAFETY  Maintain highest safety conduct in self and team behavior in compliance with Board of  
    Education policies 
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ACCOUNTABILITY CHANNELS 

 
1. ASSISTANT COACH TO THE- 
 a. Head Coach 
 b. Athletic Director 
 c. Building Principal 
 d. Superintendent 
 e.   Board of Education 
 
2. HEAD COACH TO THE- 
 a. Athletic Director 
 b. Building Principal 
 c. Superintendent 
 d. Board of Education 
 
3. ATHLETIC DIRECTOR TO THE- 
 a. Building Principals 
 b. Superintendent 
 c. Board of Education 
 
4. PARENT TO THE- 
 a. Coach 
 b. Written letter to AD followed by meeting with AD 
 c. Written letter to building principal followed by meeting with building principal 
 
5.         PARENT SUPPORT ORGANIZATION PRESIDENT OR DESIGNEE TO THE- 
 a.   Athletic Director 
 b. Building Principal 
 c.   Superintendent 
  
The preceding positions will be held accountable for all items listed in their respective job descriptions. 
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                   GUIDELINES FOR PARENTS AND STUDENTS  
 

“DISCUSSING CONCERNS WITH THE COACH” 
(As referenced from the Ohio High School Athletic AdministratorÕs Newsletter) 

 
It is often very difficult to accept that your child is not playing as much as you may hope. Coaches are professionals.  They 
spend many hours preparing in and out of the season for the success of our student athletes.  Coaches make judgments 
based on what they believe to be the best for all athletes involved.  If you or your child has concerns with some aspect of 
the team. 
 
HOW TO PROCEED WITH YOUR CONCERN:  
 Step 1:  Student to Coach 

            Share the concern with the coach 
 Step 2:  Parent to Coach 

            Contact the coach at Champion High School by calling 330-847-2314 to set up            
     an appointment to discuss your concern.  Avoid confronting a coach before or after a contest or   
     practice.   These times can be emotional for both the parent and the coach and do not resolve any  
     issue. 

  Step 3: Parent to Athletic Director 
          Contact the Athletic Director by calling 330-847-2314 to discuss your concern or to schedule an   
    appointment 
 

PARENT/COACH RELATIONSHIP  
Both parenting and coaching are filled with challenges.  By establishing and understanding each position, it is easier to 
accept the actions of the other and provide greater benefit to the student-athlete.  Parents have the right to understand the 
coachÕs expectations for their child.  This begins with clear communication from the coach. 
 
EXPECTATIONS FOR THE COACH 

o Have a sound coaching philosophy 
o State the coachÕs expectations for the student and team 
o Meet the team and administration requirement 
o Provides an off-season conditioning program 
o Provides a list of team rules and consequences to team members 
o Displays the teaching principles of sportsmanship, ethics, good behavior and drug prevention 
 

EXPECTATIONS FOR PARENTS 
o Express your concerns directly to the coach 
o Notification to coach of schedule conflicts well in advance 
o Specify concerns in coachÕs philosophy and/or expectations 
o Encourage student to discuss concerns with the coach first and promptly 
o Role model good sportsmanship during contests and/or practices 
o Support coachÕs sportsmanship and drug prevention efforts 
 

APPROPRIATE CONCERNS TO DISCUSS WITH A COACH 
o Treatment of the student  
o Ways to help the student improve 
o Concern about the studentÕs behavior 
o College options and recruiting 
 

       ISSUES NOT APPROPRIATE TO DISCUSS WITH A COACH 
o Playing time, team strategy, play calling (offence or defense), other student-athletes 
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CHAMPION TEAMS 

 
Provided adequate funding is available, Champion will continue to sponsor present school teams. 
 
 
ADDITION OF TEAMS:  The following conditions must be met: 

o Team members meet required number set by Board. 
o Monies available for coaches, team and budget. 
o Qualified individuals to coach. 
o Available opponents at the level within a reasonable distance for scheduling. 

 
 
DELETION OF TEAMS 

o Participation numbers are below the BoardÕs approved number for a team 
o Elimination of team due to disciplinary action 
o School budget necessities 

 
 
INDIVIDUAL COMPETITION OHSAA TOURNAMENTS 

o The individual student must supply the school with a history of representative competition in that sport. 
o Meet all school and OHSAA requirements. 
o Individual must assume any expenses incurred. 

 
 

Students Per Team-Non Duplicated Names 
 
 

           Minimum        State Tournament            Minimum   State Tournament 
      For Team   Max             For Team   Max 
                     
a.  Basketball       7   15  g.  Track          14               n/a 
b.  Cross Country    7   n/a  h.  Football       13    n/a   
c.  Softball/Baseball     11   18  i.   Bowling    7      8 
d.  Golf`       6    n/a  j.  Volleyball    8    15   
e.  Cheerleading    4     8  k.  Soccer  13    22    
f.  Tennis     9        
 
When team numbers are below these guidelines - decision to continue the sport will be determined by the 
principal, athletic director and team coach. 
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EMPLOYMENT 
 

A. CERTIFICATION 
 All coaches must be employed by the Champion Board of Education.  Volunteer coaches must also be 
 approved by the Board.  All coaches must have: 
  1.   a valid pupil activity validation certificate as required  
                        2.  valid CPR certificate and  
  3.   current record check 
                       4.   current Fundamentals of Coaching course         
           The entire salary of a coach must be paid by the Board of Education. 
 
B. VACANCIES 
 When vacancies in the athletic department occur, they will be filled per the districtÕs negotiated 
 agreement.  All coaches are recommended for employment by building principals and athletic 
 director. 
 
C.  STAFF ASSIGNMENTS 
 When assistant coaching vacancies occur in a sport, the head coach may have the opportunity to 
 recommend assignment of existing coaches with his/her sport to new position(s) or retain them at their 
 present status.  The remaining position(s) should then be posted.  The head coaches should be part of 
 the screening process for new assistant coaches. 
 
D.  EVALUATION 
       Head Coach: 

o An annual evaluation will be completed by the High School Principal in consultation with the Athletic 
Director or by Athletic Director, on all head coaches.  Evaluation is to be completed at the end of the 
coaching season. 

o A copy of the evaluation is to be submitted to the superintendent 
o Recommendation to rehire a head coach will require a completed evaluation and the recommendation 

of the building principal and athletic director. 
o Re-employment of any coach requires a satisfactory evaluation. 
 
 Coaches other than Head Coach: 
o Will be completed annually by the Varsity Coach, Appropriate Building Principal, Building Level Coach  

and AD-evaluations are part of the Exit interview conducted by the Athletic Director.   
o Re-employment of any coach requires a satisfactory evaluation. 
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FINANCE 
 

BUDGETS 
The head coach of each sport shall submit a proposed budget for the next school year for all levels of that 
particular sport. 

o Make a detailed budget according to need and inventories. 
o Each sport has certain operating expenses.  Check with the Athletic Director for these estimates. 

 
 
REPORTS 

o The Athletic Director will be responsible for the payment of Athletic Department. The Athletic Director 
will record all transactions concerning income and expenses.   

o The budget report for each sport will reflect proposed and actual spending for the sport. 
 
 
 
PURCHASING 

o Purchasing is to be done by the head coach of each sport along with the Athletic Director.   
o The head coach is to fill out a detailed purchase order (P.O.) for any purchase.  The P.O. must be 

approved by the Athletic Director and Superintendent BEFORE any action is taken by the coach.   
o The approved P.O. must be sent or taken to the dealer for processing followed by pick-up or delivery. 
o  When item arrive, the head coach will verify correct shipment matches the P.O. so the bill can be paid.  
o A coach who does not follow this procedure could be held responsible for the payment of said bill. 
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INVENTORY 
 

The purpose of an inventory is to have a record of equipment for the purposes of ordering, insurance, and 
budgeting.  Keep the following in mind in regard to taking and recording inventories: 

o Inventory is the coachÕs responsibility, NOT the manager. 
o Inventory forms should be on file in the AD office. 
o Check your inventory before and after the season.   
o The EXIT INTERVIEW REPORT (see index) must be completed and turned into the Athletic Director no 

later than 2 weeks following the end of the playing season in order to receive final compensation. 
o Delay in turning in completed inventory may delay final payment   
o Athletic Director will provide the Principal a copy of each sportÕs inventory at the end of each school 

year.    
 

TEAM TRAVEL 
 

The coaches are  responsible for actions and conduct of teams when traveling.  If the cheerleading squad is a 
on team bus, the cheerleading coach shall follow the Football/Basketball CoachÕs instructions. 
 

o ALL teams or squads shall ride the Board approved means of transportation to and from the scheduled 
contest.  There must be a written parent authorization for the parent or other adult authorized by the 
parent to take a child home instead of the child returning on the bus.  

 
o The authorization should be on file with the principal prior to the game whenever possible.  In 

circumstances where a parent requests at the game for the child to leave with them the authorization 
must be given to the principal, assistant principal or A.D. (if principals are not present).  Students can 
only be transported from a game by their parent(s) or another adult with written authorization from the 
parent. 

 
o The team or squad should be instructed on discipline, seating, noise, food rules, damage 

reimbursement, proper actions or gestures, etc. 
 
o Follow bus scheduling procedures.  File forms in Athletic Office which will then send them to the central 

office. 
 
o Coaches are responsible for making sure all team members are on the bus-be sure NOBODY is left 

behind. 
 

o Coaches are not to leave an event/practice before all students on his/her team have departed.  
Coaches can not leave students unsupervised.   

 
o Have participants clean bus upon exiting. 

 
o Always acknowledge the bus driverÕs importance and work cooperatively with driverÕ(s) request(s). 

 
 

OUT OF STATE TRIPS 
 

District school buses are used for any mandatory board approved out-of state travel within two hundred forty 
miles round-trip distance from point of exit from the state to the point of entry to the state. 
 
Charter Bus Travel 
Charter Buses are used for any mandatory out of state travel that exceeds two hundred forty miles round-trip 
distance from point of exit from the state to the point of entry to the state.  
 
Vans are not permitted for student transportation. 
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EQUIPMENT 

The issuance, collection, storage and reimbursement for lost equipment will be the responsibility of the HEAD 
COACH of each sport.  All equipment issued will be recorded on a form and these forms will be used for 
collection of equipment. 
 
In the event an item is lost, it is the responsibility of the HEAD COACH to insure that the athlete makes 
restitution for the item(s) lost. 
 
Consider the following in care of equipment: 

o Have a system of keeping track of equipment issued at the start of the season and a procedure 
 for returning the equipment at the end of the season. 
o Have a system on issuing, collecting and cleaning equipment on a weekly basis.   
o Keep ALL equipment not being used LOCKED in the appropriate storage area. 
o 4.  Collect IMMEDIATELY equipment of athletes who quit or are injured and cannot play the 
 remainder of the season. 
o DO NOT permit unused equipment to lie around.  Store it properly. 
o Set up equipment maintenance systems such as cleaning shoes, balls, etc. 
o Store equipment in best possible prescribed manner in the assigned areas. 
o Disposal of equipment must be handled through the AD Office. 

 
TICKET POLICY 

o Champion Schools will abide by league policy for the cost of admission for hosting home athletic 
events. 

 
o Effective the 2007-2008 school year, a free senior citizens Identification (ID) card may be obtained from 

the PrincipalÕs Office beginning the second Monday in August.  In order to obtain this card, a senior 
citizen must be 62 years of age or older and reside in Champion.  Identification will be required. 

 
o With this ID card senior citizens can purchase a student priced ticket at the game gate for all sporting 

events except football.  Senior citizens must purchase tickets to football games in advance in the high 
school athletic office to take advantage of the reduced price ticket. 

 
UNIFORMS 

o Wearing of uniforms at non-sport events is under the principalÕs authorization 
 

o All apparel purchased through the athletic department for sports are to keep with the school tradition, 
colors are to be basic purple, basic gold or white.   
 

Any exception to the use of the districtÕs traditional colors of basic purple,  basic gold or white must be approved by the 
building principal.   

 
                                                                           TRADSCHOOL TRADITION-COLORS 
The DistrictÕs traditional colors are a reflection of this districtÕs pride and school spirit.  All booster designated 
groups listed in the front of this book are to follow the districtÕs traditional colors  as outlined below:  
 

o All apparel purchased by boosters for students/coaches including warm up apparel or for sale/or 
presentation to anyone are limited to the districtÕs traditional colors of basic purple, basic gold or white.  
  

o All apparel purchased by school advisors for usage or sale are to keep with the districtÕs traditional 
colors to anyone are limited to the  districtÕs traditional colors of  basic purple, basic gold or white.  

 
Any exception to the districtÕs traditional colors of basic purple, basic gold or white must be approved by the building 
principal.   

!! ! ! ! ! PRACTICE WEAR!
o Sports bras are to be covered by  practice wear shirt 
o Shirts are to worn at all times 
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CAMPS, CLINICS AND SCOUTING 

 
CAMPS   
Cheerleading competition camps are considered part of the cheerleading season.  Coaches cannot require in 
season athletes to attend off season sports activities.  Fees charged for summer camps must be paid to the 
appropriate booster club!not to the coach.  Any expenses paid out for the clinic (pay to the coach) is to be 
paid by the Booster Club.  
 

 
 

CLINICS 
The head coach of self-supporting sports and assistants of his choice will be provided a budget allowance  
(pending availability of funds through the athletic budget)  for clinic use each year for attending not more than 
two clinics each year, one of which may be on release time from school.  Proper application forms must be 
filled out in advance.  An expense account is to be submitted as per Board of Education policy. 
 
Head coaches of other sports and assistant of his choice will be provided a budget allowance for clinic use for 
attending one clinic each year.  Proper application forms must be filled in advance and an expense account 
must be filed with Board upon return. 
 
The Athletic Director will be able to attend clinics each year which may include released time from school 
providing the budget permits.  Proper forms must be filled out in advance and expense forms filed upon return. 
 
 
 
STATE TOURNAMENTS OR PLAY OFFS 
 
The head coach and one/two assistants of each sports may attend a state tournament or play-off.  Request for 
professional leave must be approved by the Superintendent. 
 

 
 

SCOUTING 
Coaches will not be reimbursed for scouting. 
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FACILITIES 
 
 

 
o Facilities and their preparation for contests will be the responsibility of the Athletic Director who may 

delegate authority if necessary. 
 
o Maintenance of facilities shall be the responsibility of the school maintenance staff upon request of the 

Athletic Director. 
 
o Head coaches will be responsible for applying for use of facilities for their respective season.  A 

monthly schedule will be submitted two weeks in advance to the Athletic Director so as no scheduling 
 conflicts arise.  

 
o School sponsored activities will take precedence over the non-school requests. 

 
 
o Non-school groups shall apply for the facility usage form and hold harmless form through the office of 

that particular building.  
 

 
o In the event of conflicting school sponsored activities: 

 
a. Contest participation has priority over practice 

    b. Practice schedule are overseen by Athletic Director to avoid as many        
   conflicts as possible. 
    c. In the event a student chooses one school sponsored contest over    
   another, NO punishment shall be imposed for not participating in one       
   of the school sponsored activities. 
 

o The following guideline should be followed when using the school buildings for athletics  or any other 
activity when students are involved. 

a. Be sure there is NO ABUSE of school property and report damage or    
        student injury to the building Principal. 
 

o Follow the BUILDING USE POLICY as per adopted policy. 
                 a. The designated person responsible should be the LAST person to                   
     leave the building. 
                 b. Check the building security before leaving: 

             c. Close windows 
                             d. Turn off lights 
                             e. Lock all doors 
                             f.  Return the facility used to the same condition that you found it before    
         your activity. 
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STUDENT ATHLETIC ELIGIBILITY 

 
 

Grades 9-12: To be eligible a student-athlete must be currently enrolled in a member school and have 
received passing grades in a minimum of five one-credit courses, or the equivalent, in the immediately 
preceding grading period. 
Example:  Football Ð Student-Athlete must pass five credits in the 4th period to be eligible              
at the beginning of the next school year. 
 
 
Grade 8 – Entering high school – 9th grade:   To be eligible all 8th grade student-athletes must have received 
passing grades in 75% of subjects in which the student was enrolled for the immediately preceding grading 
period.  (This refers to the last grading period of the 8th grade). 
 
 
Grades 7 and 8:  To be eligible a student-athlete must receive passing grade in 75% of subject in which 
enrolled the immediately preceding grading period. 
 
   
 
 
For eligibility summer school grades may not be used to substitute for failing grade(s) received in the final 
grading period of the regular school year or for lack of courses taken. 
 
 
TO HELP COACHES MONITOR STUDENT PROGRESS: 
Coaches can require each student to turn in to them, a weekly progress report which the student has asked for 
each teacher to list their grade. Coaches should see the CMS principal about such a report-at the high school-
see the Athletic Director.     
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LETTER AND AWARD REQUIREMENTS 

 
 
A.  ALL SPORTS 

o Athlete must complete the season as a team member along with all seasonal obligations. 
o A letter for service will be awarded to a senior who has been a three year squad member in good 

standing. 
o A player who is injured in a game or during practice, and in the opinion of the coach would have earned 

a letter, should be considered as to have lettered. 
o All those who have earned awards MUST attend the banquet or recognition night or they will NOT 

receive their award(s) unless the coach and administration has excused them in advance.  
 
 
 

B.  ADDITIONAL REQUIREMENTS INDIVIDUAL SPORT 
o Football Ð A player must compete in at least half of the quarters of the games scheduled. 
 
o Soccer Ð A player must compete in at least half of the total number of halves scheduled. 
 
o Volleyball Ð A player must compete in at least half of the scheduled matches. 
 
o Golf Ð A player must compete in at least half of the schedule matches. 
 
o Cross Country Ð Runner must finish in the teamÕs top seven in at least half the meets. 
 
o Basketball Ð A player must compete in at least half the quarters of the games scheduled. 
 
o Softball/Baseball Ð A player must play in at least one-third of the games and/or 14 innings. 
 
o Track 
      a.  A squad member must average at least one-half point per meet and score 6 points toward   
  team effort. 
      b.  Score points in a meet with more than five teams other than our own, set a school                     
            record, or participate in a sectional meet. 
 
o Bowling-A player must compete in half of the scheduled matches. 
  
o Cheerleading-A squad member must cheer in at least one-half of the scheduled number of games. 
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AUXILIARY PERSONNEL 

 
CUSTODIAL:   
A custodian as availability permits will be assigned to prepare the facilities before the contest and to secure the 
facilities at the conclusion of the contest.  If necessary, the custodian will be in charge of clean-up detail the 
following day. 
 
POLICE:   
Police or deputies will be paid at the going rate to provide the necessary security at varsity contests. 
 
WORKERS:   
Ticket sellers, ticket takers, ushers, crowd control and other workers will be employed for contests to insure 
proper game management. 
 

 
PARENT DISTRICT SUPPORT ORGANIZATIONS 

   
These organizations are non-profit organizations designated to aid in fostering and developing the growth of 
Champion Schools Interscholastic Sports.  The purpose and function of a booster club is: 
 

o To cooperate with members of the faculty, coaches and school authorities in contributing to the growth 
of the interscholastic program.  The boosters and community should realize that the control of, and 
responsibility for, interscholastic athletics rests entirely with school authorities. 

 
o To raise money and supplement finances for the athletic program in accordance with the approval of 

coaches and administrators. 
 
o To assist the program by volunteering service when appropriate and participating in all club functions. 
 
o To establish a budget and expenditures based upon the needs and recommendations of the coaches 

and athletic department.  Funds meeting these request should be agreed upon by both the school 
administration and the club officers. 

 
o To carry out the philosophy: LET THE ADMINISTRATION ADMINISTRATE, LET THE COACHES 

COACH, AND LET THE ATHLETES PLAY.  This philosophy promotes the kind of support necessary 
for a good, wholesome athletic program. 

 
o All donated equipment or remodeled facilities or facilities built by booster groups become the property 

of the Board of Education. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 18 
 
 
 
 
 



SPORTS SIGNAGE 
 
 
FUND RAISING THROUGH AN ADVERTISING VENDOR 
 
Home Team Marketing is advertising company.  HTM if approved by the Board of Education, can provide a 
small source of fund raising dollars for the district.  Here is information about the company.    

o HTM is a national signage advertising company 
o HTM secures national companies (no local companies) to advertise in schools 
o HTM sets a cost for the company to advertise in a designated number of districts  
           for a selected sport season-i.e. basketball 
o HTM provides the school a standard 4x8 sign-if football/hangs in the stadium!if basketball hangs in 

the gymnasium. 
o If a local vendor of the national company is part of the companyÕs national cooperative program (that 

means agent has paid into the national marketing plan for that business) then the local agentÕs name 
may appear on the sign 

o HTM provides the school with a 4x8 standard sign, advertising the company  
o The sign is posted for the sport season in HTM agreed to advertise for the vendor 
o The school receives between $ 500 to $ 1000 per sign per season 
 

 
LOCAL/COMMUNITY BUSINESSES WHO WISH TO ADVERTISE THROUGH SIGNAGE 
 

o The school district encourages local vendors to consider banner advertising within the high school 
gymnasium and/or the football stadium fencing. 

 
o The high school principal should be contacted for information by vendors interested in an advertising 

banners. 
 
 

o All advertising banners be must be approved by the board of education before being displayed 
 
 

o The vendor is responsible for providing the banner (size dimension is 4Õ W x 8Õ L for all advertising 
vendors). 

 
 

o The banner must be professionally made.  
 
 

o All advertising will be done through vinyl banner(s) 
 

 
o The charge for displaying the banner is $ 500.00 per sport season. 
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NAMING RIGHT GUIDELINES 

 
 

BLDG TYPE SIGN SIZE 
LENGTH OF 
HANGING COST 

PER YEAR 
COST 

Field House Metal  4' x 8' Minimum 2 years $3,000.00  $1,500.00  

Band Shell Metal  4' x 8' Minimum 2 years $2,000.00  $1,000.00  

Press Box Metal  4' x 8' Minimum 2 years $2,000.00  $1,000.00  

Concession 
Stand/home Metal  4' x 8' Minimum 2 years $2,000.00  $1,000.00  

Concession 
stand/visitor Metal  4' x 8' Minimum 2 years $1,500.00  $750.00  

Scoreboard Metal   Minimum 1 year $1,000.00  $1,000.00  

Stadium 
(Naming) 

Metal at entrance 
gate 4' x 8' Minimum 5 years $10,000.00  $2,000.00  

End Zone Vinyl on fence 4' x 8' 1 school year $500.00  $500.00  

HS 
Gymnasium Vinyl 4' x 8' 1 season 

$250 
season 

$500 per 
school year 

            
      

      

 
Signage - 1 color on 

white     
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WEB CHECK 
 

Cost and Locations for FBI & BCI Check: 
 For Trumbull County Educational Service Center 

 6000 Youngstown Warren Rd. 
 Niles, OH  44446 
 Ph:  330-505-2800   Fax: 330 505-2814 
 
Call to schedule an appointment Ð appointments are required 
TAKE:  DriverÕs License 
METHODS OF PAYMENT:  Money orders or company check only.  Do not fill in the ÒToÓ name until after you get there in 
case they are unable to scan. 
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 SUPPLEMENTAL COACHING POSITION APPLICATION     

           
 This form must be completed in its entirety & submitted to the Superintendent's     
     office before an individual can begin coaching in the requested position.    
           

NAME           
           

ADDRESS           
     City  State Zip Phone   
           

Dear Mr. Cope: I am  applying  for the 
  

       

      for the   .  
  (List specific position-see below )    (school yr.)  
           
 _______copy of a current classified application for Champion Schools 
 
______  copy of completed coach evaluation form (if coached for Champion Schools prior year) 
 

  

 _______Copy of most current BCI report 
 
_______Copy of current Pupil Activity Permit is attached 
 
_______Copy of initialed pages of Athletic Handbook pages 7-9 

 .  

       

           

           

        

           

*Sign ature denotes all parts of the         

application process have been 
completed.  

 (A.D.'s Initials)  (Date)   

           

No coach may start before this completed form is on file in the Supt.’s office    

Varsity Boys Basketball Coach  Varsity Baseball Coach Varsity Cross Country Coach  
JV Boys Basketball Coach  JV Baseball Coach  CMS Cross Country Coach  
9th Gr. Boys Basketball Coach         
8th Gr. Boys Basketball Coach  Varsity Softball Coach Varsity Boys Soccer Coach  
7th Gr. Boys Basketball Coach  JV Softball Coach  JV Boys Soccer Coach  
Boys Basketball Timer     Varsity Girls Soccer Coach  
Boys Basketball Scorekeeper  Varsity Football Coach JV Girls Soccer Coach  
Boys Basketball Announcer  Asst. Varsity Football Coach     
Varsity Girls Basketball Coach  9th Gr. Football Coach Varsity Volleyball Coach  
JV Girls Basketball Coach  CMS Football Coordinator JV Volleyball Coach   
8th Gr. Girls Basketball Coach  8th Gr. Football Coach 8th Gr. Volleyball Coach  
7th Gr. Girls Basketball Coach  7th Gr. Football Coach 7th Gr. Volleyball Coach  
Girls Basketball Timer   CMS Football Timer      
Girls Basketball Scorekeeper  Football Timer  Varsity Cheerleading Coach    
Girls Basketball Announcer  Football Photographer  JV Cheerleading Coach      
Boys Physical Fitness Director  Football Announcer  CMS Cheerleading Coach        
Girls Physical Fitness Director  Football Statistician      

    Football Physical Fitness Coordinator       Varsity Boys Track Coach    
Varsity Boys Bowling Coach  Asst. Physical Fitness Coordinator             JV Boys Track Coach    
Varsity Girls Bowling Coach     CMS Boys Track Coach  

    Varsity Boys Golf Coach Varsity Girls Track Coach   
    Varsity Girls Golf Coach JV Girls Track Coach  
       CMS Girls Track Coach                      Track Statistician 
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Champion Local Schools 
Head Coach 

   Observation Report ____ Annual Performance Evaluation ____ 
 
Name __________________________________  School Year ______  Sport Assignment/Bldg. ____________________ 
 
  Codes:  Satisfactory Ð S  Improvement Needed Ð I Unsatisfactory Ð U 
 
           S I U 
1.   Plans and implements the coaching program in consultation with assistants  
        and administration         ___ ___ ___ 
2. Assigns & directs the work of assistant coaches so that continuity of philosophy, coaching 

  methods and game fundamentals are achieved      ___ ___ ___ 
3.   Plans, schedules and conducts all practices and scrimmages    ___ ___ ___ 
4.   Maintains a signed & dated accurate squad roster & eligibility list at all times and makes 
         sure that the most up-to-date copy is on file with the athletic director and principal  ___ ___ ___ 
5. Conducts all staff meetings and assumes responsibility for all tryouts, team meetings & 
          athletic contests          ___ ___ ___ 
6.   Attends athletic council meetings       ___ ___ ___ 
7.   Supervises or provides supervision for the squad at all times-including locker room, 
         building, practice field or athletic field-until every player has left the premises  ___ ___ ___ 
8.   Announces and enforces athletic rules       ___ ___ ___ 
9.   Issues equipment & allows players to participate only when the player has completed the 
         physical exam         ___ ___ ___ 

10. Makes sure that Emergency Medical Forms for members of the squad are with the squad 
           at all times          ___ ___ ___ 
11. Prepares budget for the program & submits to athletic director at least 2 months before  

  practice begins         ___ ___ ___ 
12. Maintains an inventory of equipment & makes sure that all equipment is turned in at the 

  end of the season; files copy of inventory with athletic director within 2 weeks of end of 
  season          ___ ___ ___ 

13.   Cooperates with the athletic director in scheduling & conducting physical examinations ___ ___ ___ 
14.   Assists in planning of special events: i.e., assemblies, booster club programs, banquets ___ ___ ___ 
15.   Serves as advisor to students on the squad and helps them with problems   ___ ___ ___ 
16.   Assumes responsibility for the conduct of the team at all times the team is representing 
          the school          ___ ___ ___ 
17. Keeps team locker rooms clear of all persons except players, managers, coaches and 

  physician for at least ten minutes before and ten minutes after a contest   ___ ___ ___ 
18. Notifies  parents when students are to be taken from school to participate in athletic  

  contests          ___ ___ ___ 
19. Files a transportation schedule for the season with the athletic director at least 2 weeks 

  prior to the first contest        ___ ___ ___ 
20.   Submits all requisitions for materials and equipment through the athletic director  ___ ___ ___ 
21.   Submits form for recommended awards for each squad member at least 2 weeks before 
          presentation          ___ ___ ___ 
22. Stores and secures all equipment at end of the season     ___ ___ ___ 
23.   Fills out accident report forms immediately after an injury & issues an insurance form to 
          athlete to be signed by physician       ___ ___ ___ 
24. Attends a rules interpretation meeting prior to the beginning of the season as set forth by 

  OHSAA          ___ ___ ___ 
25.   Attends a sports medicine seminar/clinic prior to each season    ___ ___ ___ 
26.   Aids students in receiving possible college scholarships     ___ ___ ___ 
27.   Handles all publicity related to the sport       ___ ___ ___ 
28.   Assures compliance with the rules & regulations of the district, the league & OHSAA  ___ ___ ___ 
29. Performs other duties associated with head varsity coach as designated by the athletic  

  director or principal         ___ ___ ___ 
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HEAD COACH – Observation/Evaluation 
 
SUMMARY    Date _________________________________ Season ___________________________ 
 
Number of years coaching in this assignment _____ Number of years coaching in district _____ 
 
Strengths:  ____________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Job Targets:  __________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Significant weaknesses: _________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Comments: ___________________________________________________________________________________ 
 
RECOMMENDATION -  Successful  ___ To be recommended for contract renewal 
     Improvement needed ___ To be recommended for contract renewal, 
         provided an understanding can be reached 
         in areas where improvement is suggested. 
     Unsatisfactory  ___ To be recommended for non-renewal of contract 
 
Employee’s signature indicates that a conference was held and the employee received a copy of the evaluation.  It does not necessarily 
indicate agreement.  The employee may submit a statement to accompany this evaluation. 
 
 
Signature ______________________________________ Signature ______________________________________ 
  Employee   Date   A.D.    Date 
 
Signature ______________________________________  
  Building Principal  Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

Champion Local Schools 
JV & Asst. Varsity Coach 

   Observation Report ____ Annual Performance Evaluation ____ 
 
Name __________________________________  School Year ______  Sport Assignment/Bldg. ____________________ 
 
  Codes:  Satisfactory Ð S  Improvement Needed Ð I Unsatisfactory Ð U 
 
           S I U 
1.   Assists the head coach in planning and implementing the ____________ program  ___ ___ ___ 
2.   Assists the head coach in assuring compliance with the rules and regulations of the  

   district, the league and OHSAA       ___ ___ ___ 
3.   Assumes responsibilities of the head coach in the absence of the head coach as 
    directed by the head  coach or athletic director      ___ ___ ___ 
4. Attends all practice sessions and games as assigned by the head coach and assists 

   In supervision of the squad        ___ ___ ___ 
5.   Attends all staff meetings        ___ ___ ___ 
6.   Assists with scouting as directed by the head coach or athletic director   ___ ___ ___ 
7.   Assists with issuing, collecting and inventorying of equipment    ___ ___ ___ 
8.   Attends sports medicine clinic prior to each season     ___ ___ ___ 
9.   Assures compliance with the rules and regulations of the district, the league and OHSAA ___ ___ ___ 

10.   Performs other duties associated with the varsity _______________ program as  
          designated by the head varsity coach, the athletic director or the principal   ___ ___ ___ 

 
SUMMARY J.V. & ASST. VARSITY COACH – Observation/Evaluation   

 
Date _________________________________ Season ___________________________ 
 
Number of years coaching in this assignment _____ Number of years coaching in district _____ 
 
Strengths:  ____________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Job Targets:  __________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Significant weaknesses: _________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Comments: ___________________________________________________________________________________ 
RECOMMENDATION -  Successful  ___ To be recommended for contract renewal 
     Improvement needed ___ To be recommended for contract renewal, 
         provided an understanding can be reached 
         in areas where improvement is suggested. 
     Unsatisfactory  ___ To be recommended for non-renewal of contract 
 
Employee’s signature indicates that a conference was held and the employee received a copy of the evaluation.  It does not necessarily 
indicate agreement.  The employee may submit a statement to accompany this evaluation. 
 
Signature ______________________________________ Signature ______________________________________ 
  Employee       Date    Head Coach   Date 
Signature______________________________________ Signature _______________________________________ 
  A.D.   Date    Building Principal  Date 
 
 
 
 
 
 
 



 
 
 

Champion Local Schools 
Freshman Coach 

   Observation Report ____ Annual Performance Evaluation ____ 
 
Name __________________________________  School Year ______  Sport Assignment/Bldg. ____________________ 
 
  Codes:  Satisfactory Ð S  Improvement Needed Ð I Unsatisfactory Ð U 
 
           S I U 
1.   Plans and implements  the coaching program in consultation with the varsity    
         staff and the administration        ___ ___ ___ 
2.   Plans, schedules and conducts all practices and scrimmages    ___ ___ ___ 
3.   Maintains a signed and dated accurate squad roster and eligibility list at all times & makes       
         sure that the most up-to-date copy is on file with the athletic director & principal  ___ ___ ___ 
4.   Assumes responsibility for all tryouts, team meetings and athletic contests   ___ ___ ___ 
5.   Supervises or provides supervision for the squad at all times Ð including locker room, 
         building, practice field or athletic field Ð until the last player has left the premises  ___ ___ ___ 
6.   Announces and enforces athletic rules       ___ ___ ___ 
7.   Issues equipment and allows players to participate only when the player has completed 
         the physical exam         ___ ___ ___ 
8.   Makes sure that Emergency Medical Forms for members of the squad are with the squad 
         at all times          ___ ___ ___ 
9.   Prepares budget for the program and submits to head varsity coach    ___ ___ ___ 

10.   Maintains an inventory of equipment & makes sure that all equipment is turned in at the end  
           of the season; files copy of inventory with athletic director within 2 weeks of the end of the 
          season          ___ ___ ___ 
11.   Cooperates with the athletic director in scheduling & conducting physical examinations ___ ___ ___ 
12.   Assists in planning of special events; i.e., assemblies, booster club programs, banquets ___ ___ ___ 
13.   Serves as advisor to students on the squad and helps them with problems   ___ ___ ___ 
14.   Assumes responsibility for the conduct of the team at all times the team is representing  
           the school          ___ ___ ___ 
15. Notifies parents when students are to be taken from school to participate in athletic 

  contests          ___ ___ ___  
16. Files a transportation schedule for the season with the athletic director at least two 

  weeks prior to the first contest        ___ ___ ___ 
17.   Submits all requisitions for materials and equipment through the athletic director  ___ ___ ___ 
18.   Submits form for recommended awards for each squad member at least two weeks  
           before presentation          ___ ___ ___ 
19.   Stores and secures all equipment at end of the season     ___ ___ ___ 
20.   Fills out accident report forms immediately after an injury and issues an insurance form 
          to athlete to be signed by physician       ___ ___ ___ 
21. Attends a rules interpretation meeting prior to the beginning of the season as set forth by  
          OHSAA          ___ ___ ___ 
22.   Attends a sports medicine seminar/clinic prior to each season    ___ ___ ___ 
23.   Handles all publicity related to the sport       ___ ___ ___ 
24.   Assures compliance with the rules and regulations of the district, the league and OHSAA ___ ___ ___ 
25.   Performs other duties associated with their freshman sport as designated by the varsity 
          Coach, athletic director and principal       ___ ___ ___ 
  

SUMMARY FRESHMAN COACH – Observation/Evaluation   
 
 
  Date _________________________________ Season ___________________________ 
 
Number of years coaching in this assignment _____ Number of years coaching in district _____ 
 
Strengths:  ____________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Job Targets:  __________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
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Significant weaknesses: _________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Comments: ___________________________________________________________________________________ 
 
 
RECOMMENDATION -  Successful  ___ To be recommended for contract renewal 
     Improvement needed ___ To be recommended for contract renewal, 
         provided an understanding can be reached 
         in areas where improvement is suggested. 
     Unsatisfactory  ___ To be recommended for non-renewal of contract 
 
 
Employee’s signature indicates that a conference was held and the employee received a copy of the evaluation.  It does not necessarily 
indicate agreement.  The employee may submit a statement to accompany this evaluation. 
 
 
Signature ______________________________________ Signature ______________________________________ 
  Employee  Date    Head Coach   Date 
 
Date _________________________________________ Date __________________________________________ 
  A.D.   Date    Building Principal  Date 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Champion Local Schools 
Middle School Coach 

   Observation Report ____ Annual Performance Evaluation ____ 
 
Name __________________________________  School Year ______  Sport Assignment/Bldg. ____________________ 
 
  Codes:  Satisfactory Ð S  Improvement Needed Ð I Unsatisfactory Ð U 
 
           S I U 
1.   Plans and implements  the coaching program in consultation with the varsity    
         staff and the administration        ___ ___ ___ 
2.   Plans, schedules and conducts all practices and scrimmages    ___ ___ ___ 
3.   Maintains a signed and dated accurate squad roster and eligibility list at all times & makes       
         sure that the most up-to-date copy is on file with the athletic director & principal  ___ ___ ___ 
4.   Assumes responsibility for all tryouts, team meetings and athletic contests   ___ ___ ___ 
5.   Supervises or provides supervision for the squad at all times Ð including locker room, 
         building, practice field or athletic field Ð until the last player has left the premises  ___ ___ ___ 
6.   Announces and enforces athletic rules       ___ ___ ___ 
7.   Issues equipment and allows players to participate only when the player has completed 
         the physical exam         ___ ___ ___ 
8.   Makes sure that Emergency Medical Forms for members of the squad are with the squad 
         at all times          ___ ___ ___ 
9.   Prepares budget for the program and submits to head varsity coach    ___ ___ ___ 

10.   Maintains an inventory of equipment & makes sure that all equipment is turned in at the end  
           of the season; files copy of inventory with athletic director within 2 weeks of the end of the 
          season          ___ ___ ___ 
11.   Cooperates with the athletic director in scheduling & conducting physical examinations ___ ___ ___ 
12.   Assists in planning of special events; i.e., assemblies, booster club programs, banquets ___ ___ ___ 
13.   Serves as advisor to students on the squad and helps them with problems   ___ ___ ___ 
14.   Assumes responsibility for the conduct of the team at all times the team is representing  
           the school          ___ ___ ___ 
17. Notifies parents when students are to be taken from school to participate in athletic 

  contests          ___ ___ ___   
18. Files a transportation schedule for the season with the athletic director at least two 

  weeks prior to the first contest        ___ ___ ___ 
17.   Submits all requisitions for materials and equipment through the athletic director  ___ ___ ___ 
18.   Submits form for recommended awards for each squad member at least two weeks  
           before presentation          ___ ___ ___ 
19.   Stores and secures all equipment at end of the season     ___ ___ ___ 
20.   Fills out accident report forms immediately after an injury and issues an insurance form 
          to athlete to be signed by physician       ___ ___ ___ 
22. Attends a rules interpretation meeting prior to the beginning of the season as set forth by  
          OHSAA          ___ ___ ___ 
22.   Attends a sports medicine seminar/clinic prior to each season    ___ ___ ___ 
23.   Handles all publicity related to the sport       ___ ___ ___ 
24.   Assures compliance with the rules and regulations of the district, the league and OHSAA ___ ___ ___ 
25.   Performs other duties associated with their freshman sport as designated by the varsity 
          Coach, athletic director and principal       ___ ___ ___ 
  

SUMMARY MIDDLE SCHOOL COACH – Observation/Evaluation   
 
 
  Date _________________________________ Season ___________________________ 
 
Number of years coaching in this assignment _____ Number of years coaching in district _____ 
 
Strengths:  ____________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Job Targets:  __________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
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Significant weaknesses: _________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Comments: ___________________________________________________________________________________ 
 
 
RECOMMENDATION -  Successful  ___ To be recommended for contract renewal 
     Improvement needed ___ To be recommended for contract renewal, 
         provided an understanding can be reached 
         in areas where improvement is suggested. 
     Unsatisfactory  ___ To be recommended for non-renewal of contract 
 
 
Employee’s signature indicates that a conference was held and the employee received a copy of the evaluation.  It does not necessarily 
indicate agreement.  The employee may submit a statement to accompany this evaluation. 
 
 
Signature ______________________________________ Signature ______________________________________ 
  Employee   Date    Head Coach  Date 
 
Signature ______________________________________ Signature ______________________________________ 
  A.D.    Date    Building Principal Date 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


